Forms Required When Enrolling in the Municipal Investment Plan

If you are enrolling in the RSP plan you must complete:

· A Retirement Savings Plan (RSP) Enrolment form
· A Contribution Deduction Authorization Form (Payroll Deduction)

If you are opening a spousal RSP through payroll you and your spouse must complete:

· A Retirement Savings Plan (RSP) Enrolment form 
(Spouse completes section 2, 4B, 5, 9 and 10. Employee completes

section 3 and 8)

· A Contribution Deduction Authorization Form (Payroll Deduction)

If you are enrolling in the Non Registered (Savings) Plan you must complete:

· Non Registered Savings Plan (NREG) Enrolment form
· Contribution Deduction Authorization Form

If you are transferring in funds from another plan you must:

· Complete the applicable Sun Life enrolment form(s)

· Complete a transfer form (T2033). 

If you are contributing a lump sum deposit you must complete:

· The applicable form(s) from above
· A Lump Sum Deposit Form

How to Fill Out the Enrolment Forms

Retirement Savings Plan (RSP) Employee Enrolment Form

PLAN SPONSOR INFORMATION

· These sections are pre-completed
RRSP ACCOUNT TYPE

· Check the box marked Employee RSP

Section 2 - Participant information 
· Enter all of the following information on the form: your last name, first name, SIN, complete mailing address, participant ID number (this is the same as your SIN), home phone, business phone, sex and date of birth.
Section 3 – Leave blank
Section 4A – BENEFICIARY DESIGNATION – EMPLOYEE RSP

· Name a beneficiary and identify their relationship to you
Section 4B – Leave blank
Section 5 – PARTICIPANT’S APPLICATION FOR RETIREMENT SAVINGS PLAN

· Sign and date your enrolment form
Section 6 – Leave blank
Section 7 – Leave blank
Section 8 – PAYROLL DEDUCTION AUTHORIZATION
· Indicate a dollar amount for contribution
· Identify that contribution is 100% Employee RSP
· Tick the Employee of the Plan Sponsor box
· Sign to authorization the payroll contributions
Section 9 - Allocation of Contributions 
· Enter the amount in percentages that you want to contribute to each fund (must add up to 100%).  

Section 10 – SIGNATURE OF AUTHORIZATION -
· Read the terms and date and sign the bottom of the form



Spousal Retirement Savings Plan (RSP) Enrolment Form
PLAN SPONSOR INFORMATION

· These sections are pre-completed
RRSP ACCOUNT TYPE

· Check the box marked Spousal RSP

Note: For a spousal RRSP, your spouse is the Participant.  You (the employee) are the Contributor.

Section 2 - Participant Data (SPOUSE) –

· Enter spouse’s last name, first name, their SIN, complete mailing address, participant ID number (this is the same as their SIN), home phone, business phone, sex and date of birth.

Section 3- CONTRIBUTOR INFORMATION (EMPLOYEE) – 
· This section is to be completed by the employee who is making the contribution. 

· Enter last name, first name, spouse’s ID / participant number and SIN. 

Section 4A - Leave Blank

Section 4B – BENEFICIARY DESIGNATION – SPOUSAL RSP

· Spouse must indicate a beneficiary and identify their relationship 
Section 5 – PARTICIPANT’S APPLICATION FOR RETIREMENT SAVINGS PLAN

· spouse must sign and date the enrolment form.
Section 6 – Leave blank

Section 7 – Leave blank
Section 8 – PAYROLL DEDUCTION AUTHORIZATION

· Contributor (Employee) indicates a dollar amount for contribution
· Contributor indicates that contribution is 100% spousal
· Tick the contributor to my spouse’s plan box
· Contributor signs form to authorize payroll contribution 
Section 9 - allocation of Contributions
· Your Spouse enters the percentage amount that they want to allocate to each fund (must add up to 100%).
Section 10 – SIGNATURE OF AUTHORIZATION

· Your spouse should read the terms and sign and date the enrolment form.  

 

Non-Registered Savings Plan (NREG) Enrolment Form
PLAN SPONSOR INFORMATION

· These sections are pre-completed
Section 1 - Participant information 

· Enter all of the following information on the form: your first name and last name, SIN, complete mailing address, participant ID number (this is the same as your SIN), home phone, business phone, sex and date of birth.

Section 2 – BENEFICIARY DESIGNATION

· Name a beneficiary (or beneficiaries) and identify their relationship to you
Section 3 –PAYROLL DEDUCTION AUTHORIZATION
· Indicate a dollar amount for contribution
Section 4 - Allocation of Contributions 

· Enter the amount in percentages that you want to contribute to each fund (must add up to 100%).  

Section 5 – SIGNATURE OF AUTHORIZATION -
· Read the terms and date and sign the bottom of the form
